
Support Plan for Transition Period 

 
Example of Plan to support staff  
 

Plan to support staff transitioning gender   
 
Are there any temporary or permanent changes to the role which should be 
considered to support the employee? (Considerations should include security 
aspects such as lone working, night working.)  
 

What is the expected timescale of the medical and surgical procedures, if known? 
 

Is any time off required for medical treatment? If so how will this be dealt with?  
 

What will the employee’s new title and name be?  
 

When do they wish to start using this name and title? Will there be any phasing? 
  

When do they wish to start dressing and presenting as their acquired gender? 
Again will this be phased? (This may not necessarily be the same date as above.)  
 

Are there any dress codes which need to be considered?  
 

When does the employee wish to use toilet and changing facilities appropriate to 
their acquired gender? Please note disabled toilets should not be suggested as an 
alternative.  
 

When, how and which People and Culture records and or systems will need 
amending?  
 

When and how should colleagues be informed of the transition?  
Is there any education material which could be used?  
 
If this support plan is not drawn up with input from line manager/and or People and 
Culture consider how and when they might need to be involved.  
 

If any bullying or harassment occurs how will it be dealt with?  
 

Actions Agreed  
 

Date of next meeting 
 

 

 

 


